<Title> <First Name> <Last Name>
 <Address1> 
<City> 
<County> 
<Postcode> 

Dear <Title> <Last Name> 

Please be advised that you have been chosen to receive <prize> in our monthly draw. All you need to do is contact <contact name> on <contact no> to release the prize. 

We look forward to hearing from you! 

Regards 

Sally Jones 
Manager
